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PURCHASING COOPERATIVE  
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INSTRUCTIONS ON REATTACHING BID DOCUMENT FORMS:

Save these forms to “my documents”. You may also attach any other documents as needed please save as one file. You may then fill out the forms. Save 

On Eschoolmall bid- Under the response attachments press attach

Attachment Description- You may name your file with any title

Press continue

Press Browse- this will enable you to find the document in your saved documents, once you find your file double click on the document. 

Continue- Attach- then X out (unless you want to attach another form)

You must enter a dollar value of $.01 on bid line item #1 for this to attach and appear on the bid.

This will then be saved on the disk/paper clip. 

Press update at the bottom of this page.

You may reopen and change before you submit the bid. Once submitted you can not retrieve.

When your bid entry is complete, you must click “submit” for you bid to become an official bid offer. Your bid cannot be considered unless it has been submitted.

On the bid opening day you will be able to review all bids.

Please call if you need assistance with these instructions-

Kathy Elliott - 425-251-8115 ext 149
Or

Charlene Turner at  425-251-8115 ext 143
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INVITATION FOR BIDS

ON

VIRCO FURNITURE BID 
BID #11-134
Time and Place for Filing

On or before 2:00 P.M. PST 
December, 02, 2010
King County Directors' Association

Purchasing Department

18639 80th Ave. S.

Kent, Washington 98032

Note:
Each bid is to be filed electronically through eschoolmall.com.  All bids must be submitted before the date and time shown above and will not be accepted after that date.  Mailed, faxed or emailed bids will not be accepted.  For information regarding electronic bidding, please contact either Charlene Turner at cturner@kcda.org or the Purchasing Agent shown below.
             Virco Furniture Bid #11-134 will be awarded by the KCDA Board of Directors on December 16, 2010
             See Section II, General Provisions, Paragraph G under terms and conditions. 
             Bid duration is until December 15, 2011
               Kathy Elliott, Purchasing Agent 

               King County Directors' Association 

               kelliott@kcda.org
               425-251-8115 ext 149
                Published in the Seattle Daily Journal of Commerce 

  and The Oregon Daily Journal of Commerce 
               November 02, 2010 and November 09, 2010
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VIRCO FURNITURE BID #11‑134
The undersigned offers and agrees, if this bid be accepted, to furnish any or all of the items upon which prices were quoted, at the prices set opposite each item, F.O.B. delivery point specified in the invitation for bids, and agrees to make delivery within the delivery dates specified, or as otherwise amended by attachment.

Please note the contract provisions of Paragraphs II E, G, H, and I.

Terms are:            %, 30 Days


Contract Prices Offered


1.  Firm for annual contract

(  )


2.  Firm for initial order only

(  )


3.  Variable by item/group

(  )



(Identify under separate cover)

FIRM NAME:
 



ADDRESS:



                       
CITY, STATE, ZIP CODE:
AUTHORIZED SIGNATURE:
(not required when bidding on line)




              

NAME:  
TITLE:



                         
TELEPHONE NO:


     
FAX NO:



      
E-MAIL ADDRESS




If you are not responding to this bid, please list your company name and address check one of the following lines and return to KCDA:

Keep our name on the list of bidders for this bid              _____

Remove our name from the list of bidders for this bid      _____
Remove our name from the list of bidders for all bids   _____
VIII
INSTRUCTIONS SPECIFIC TO THIS BID: THESE INSTRUCTIONS SUPERCEDE THE BOILER PLATE
1.
DELIVERY SPECIFICATIONS:



A.
Paragraphs II (H) has been altered: 

            * Delete: A large portion of the quantities listed will be ordered for delivery in April thru July. 

* Add: If quantities fail to meet minimum, orders will be accepted by vendor, but freight will      
   be charged. 

* All other verbiage remains as stated.

            B.
Orders placed against this bid award may be delivered F.O.B. to KCDA's warehouse located at 18639 80th Ave. S., Kent, WA  98032.  It is preferred and in the best interest of our member schools within the states of Washington, Oregon Idaho, Montana, and Alaska if items can be shipped direct.  Please state, by means of an addendum, what minimums are required and what the ship direct guidelines will be.                   
2.
 TERMS BY MANUFACTURER (form is attached)
            Bidders are required to state on attached form the normal delivery time and minimum order requirements per manufacturer for stock orders or direct shipments. 

3.
 SPECIFIC DISCOUNTS (form is attached)
KCDA receives many requests for standard items from manufacturer’s catalogs.  Many of                         these items are not listed in the KCDA catalog because of the many finishes, fabrics,                                 styles etc. available.  It is therefore requested that bidders quote, by using the attached                              addendum for a discount from the manufacturers current list prices, which KCDA                                       personnel can use when quoting special orders to school districts. A current price list        

                 
must be provided with this bid prior to award or it will not be accepted.
4.
AUTHORIZED EDUCATIONAL DEALER

The successful bidder must be an authorized dealer by the manufacturer and have the                             ability to serve KCDA’s members. On an attached sheet, submit an authorized dealer letter from the manufacturer in which you are bidding.
5.         MARKETING PLAN

On an attached sheet submit a detailed marketing plan that your company would use to keep the KCDA School members informed of the products and services available to them through this contract. List all planned mailings, seminars or conferences that you would promote the KCDA contract.

6.
GROUP AWARDS:

          All items will be awarded on an item-by-item basis or on a group basis, whichever is deemed in  

          the best interest of the school districts served by the King County Directors’ Association  

          Purchasing Department.
7.
    ADMINISTRATIVE FEE
Vendor bid pricing shall include a 2% administrative fee on all line items and charges. The administrative fee will now be a part of the bid price. If you are bidding a catalog price less a discount, make sure the administrative fee is included in the net price to the customer. 

KCDA will continue to be billed by the vendor and KCDA will invoice the customer at the  including sales tax. Upon receipt of the vendor’s invoice, KCDA will bill the vendor for the 2% administrative fee.

8.
PUBLIC WORKS:                      

                        In some cases there may be installation which may require a public works contract and all  

 public works laws apply. Refer to Washington State RCW39.04.010 and all further RCW references. There must be a “Statement of Intent to Pay Prevailing Wage” filed by  

                        the successful bidder prior to the installation of each order and an “Affidavit of Wages Paid” filed  

                        at the end of each project.  In addition to this, the release letters must be obtained from the 
                        Department of Labor and Industries, Employment Security and the Department of Revenue 
                        before final payment is made to the successful bidder.  All requests by school districts 
                        pertaining to public works must be supplied by the successful bidder including the issuance of a 
                        performance bond if requested by the school district.         
8.
MISCELLANEOUS FEES:

                        In some cases there may be a need for the additional charges. These costs are for items not delivered to KCDA. Items delivered to KCDA should have the delivery fee included in price.  In the interest of our school members please state the amounts below: Additional pages may be needed for each manufacturer.

                       Installation Fee:                  per hour

                       Delivery Fee:                      mileage or %

                       Design Fee:                       
                       Performance Bond:           
                       Demolition Fee:                 
                            Restock Fees :
                            Lift Gate Fee when required:
   9.
 NEW PRODUCTS:



Products that are introduced with the same manufacturer during this bid term will be allowed under the discount amount for this bid. The new lines introduced must be already present on this bid and will follow the same terms and conditions within this bid.

   10.
 FUTURE DELIVERIES:
                        On occasion, KCDA’s members will place orders near the end of the contract period for delivery after the contract period has expired.  Will your company honor orders placed during the contract period for future delivery? 
                          Yes ___               No____                Yes but only if delivered before___________
    11.
 DESIGN PLANNING:

                       On occasion our members request design planning for the entire facility. Will your company offer a  

                       design program under this contract with the same terms and conditions?

                       Yes _______          No _________       Yes- must submit design program
	Virco Furniture Bid 11-134

	Bidder Name:
	Address:

	Phone: 
	Fax:
	City, State, Zip:

	

	TERMS BY MANUFACTURER

	Manufacturer
	Minimum Prepaid Order
	Contract Period
	Lead Time
	Shipping From
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SPECIFIC DISCOUNTS 

KCDA receives many requests for items seen by our members in manufacturers’ catalogs.  It is therefore requested that bidders quote, by using this form, a discount 
from the manufacturers’ current list prices which KCDA personnel can use when quoting school districts on items not specified in this bid. It is the bidder’s responsibility 
to submit new price lists, when available, or discount will be taken from list on file. The manufacturer must however be already present in this bid to be considered. The 
discount must include shipping/ freight charges. A current price list and catalog must be provided for any of the listed manufacturers at the time of bidding, 

prior to award, or it may not be accepted. 
NOTE: THIS MAY BE USED IN DETERMING THE AWARD BASED ON THE DISCOUNT ALLOWED.
	Manufacturer
	Discount

Amount
	Price List Dated
	Contract Period
	FOB-Freight  
FACTORY- cost will be extra 
DESTINATION –cost  is included in discount 



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


____________________________________________          __________________       ___________                     ___________________________________

Authorized Agent’s Signature                                                   Date                                   Bid Number                                                Name of Firm
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