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PURCHASING COOPERATIVE  
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INSTRUCTIONS ON REATTACHING BID DOCUMENT FORMS:

Save these forms to “my documents”. You may also attach any other documents as needed please save as one file. You may then fill out the forms. Save 

On Eschoolmall bid- Under the response attachments press attach

Attachment Description- You may name your file with any title

Press continue

Press Browse- this will enable you to find the document in your saved documents, once you find your file double click on the document. 

Continue- Attach- then X out (unless you want to attach another form)

You must enter a dollar value of $.01 on bid line for this to attach and appear on the bid. 
This will then be saved on the disk/paper clip. 

Press update at the bottom of this page.

You may reopen and change before you submit the bid. Once submitted you can not retrieve.

When your bid entry is complete, you must click “submit” for you bid to become an official bid offer. Your bid cannot be considered unless it has been submitted.

On the bid opening day you will be able to review all bids.

Please call if you need assistance with these instructions-

Brian Fawcett, Purchasing Agent 425-251-8115 ext 127
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INVITATION FOR BIDS

ON

AUDITORIUM SEATING
BID #11-373
Time and Place for Filing

on or before 2:00 P.M., Pacific Standard Time, 

February 24, 2011
King County Directors' Association

Purchasing Department

18639 80th Ave. S.

Kent, Washington 98032

NOTE: Each bid is to be filed electronically through eschoolmall.com.  All bids must be   submitted before the date and time shown above and will not be accepted thereafter.  Mailed, faxed, or emailed bids will not be accepted.  For information regarding electronic bidding, please contact the Purchasing Agent shown below.

                       Auditorium Seating Bid# 11-373 will be awarded by the KCDA Board of Directors on March 17, 2011. See Section II, General Provisions, Paragraph G under terms and conditions. 
                        Please note that the contract commencement date for this bid is March 18, 2011 and  runs to March 15, 2012. 
 Brian Fawcett, Purchasing Agent 

 King County Directors' Association 

 bfawcett@kcda.org 
 425-251-8115 ext 127
 Published in the Seattle Daily Journal of Commerce 
 and The Oregon Daily Journal of Commerce  
 January 25th and February 1st, 2011

[image: image3.png]




AUDITORIUM SEATING, BID# 11‑373
The undersigned offers and agrees, if this bid be accepted, to furnish any or all of the items upon which prices were quoted, at the prices set opposite each item, F.O.B. delivery point specified in the invitation for bids, and agrees to make delivery within the delivery dates specified, or as otherwise amended by attachment.

Please note the contract provisions of Paragraphs II E, G, H, and I.

Terms are:            %, 30 Days


Contract Prices Offered


1.  Firm for annual contract

(  )


2.  Firm for initial order only

(  )


3.  Variable by item/group

(  )



(Identify under separate cover)

FIRM NAME:
 



ADDRESS:



                       

CITY, STATE, ZIP CODE:
AUTHORIZED SIGNATURE:
(not required when bidding on line)




              

NAME:  

TITLE:



                         
TELEPHONE NO:


     
FAX NO:



      
E-MAIL ADDRESS




If you are not responding to this bid, please list your company name and address check one of the following lines and return to KCDA:

Keep our name on the list of bidders for this bid              _____

Remove our name from the list of bidders for this bid      _____
Remove our name from the list of bidders for all bids   _____
    SPECIAL DISCOUNTS (on bid price request form submit on eSchool mall)
KCDA receives many requests for standard items from manufacturer’s catalogs.  Many of these items are not listed in the KCDA catalog or on KCDA.org because of the many finishes, styles etc. available.  It is therefore requested that bidders quote a discount from the manufacturers current list prices, which  KCDA  personnel can use when quoting special orders to public agencies, school districts, and higher education. A current price list  must be provided with this bid prior to award or it will not be accepted.     
    AUTHORIZED DEALER

Unless bidding directly as a manufacturer, the successful bidder must be an authorized servicing and installing dealer by the manufacturer and have the ability to serve KCDA’s members. If an authorized servicing and installing dealer, please submit a statement on manufacturer letterhead to that effect with your bid.  
    MARKETING PLAN (form is attached can be mailed in)
On an attached sheet submit a detailed marketing plan that your company would use to keep the KCDA  members informed of the products and services available to them through this contract. List all planned mailings, seminars or conferences that you would promote the KCDA contract.

    NEW PRODUCTS


Products that are introduced with the same manufacturer during this bid term will be allowed under the discount amount for this bid. The new lines introduced must be already present on this bid and will follow the same terms and conditions within this bid.

    FUTURE DELIVERIES:

                       On occasion, KCDA’s members will place orders near the end of the contract period for delivery after the contract period has expired.  Will your company honor orders placed during the contract period for future delivery? 

                          Yes ___               No____                Yes but only if delivered before___________

     DESIGN PLANNING
On occasion, our members request design planning for their entire facility. Will your    company offer a design program under this contract with the same terms and conditions? 

     Yes ___              No____                 If yes, please submit design program.
STATEMENT OF INTENT

It is the intention of the King County Directors’ Association (KCDA) to issue a bid establishing an annual contract with two (2)/one (1) year renewal options for auditorium seating to be made available to its members.  Before a renewal occurs, KCDA and the vendor will evaluate sales, service, and marketing of the manufacturer represented. If sales are negligible, KCDA reserves the right to not renew the contract. 

90 days prior to renewal, requests for price increases or decreases must be submitted for evaluation to the appropriate KCDA Purchasing Agent. Documentation of any price changes must be submitted on manufacturer letterhead. KCDA reserves the right to accept or reject the proposed price changes. 

Seating Concepts, Hussey, and Irwin Auditorium Seating are the manufacturers designated for this bid. As these are the manufacturers that KCDA has ordered for the past five years, no other manufacturers will be considered.  
KCDA is a school purchasing cooperative owned by 294 school districts within the State of Washington.  In addition to the owner members, KCDA provides equipment and supplies to schools in Alaska, Idaho, Oregon and Montana as well as other governmental agencies.  Governed by a board of directors consisting of board members from school districts in King County, KCDA is subject to the same laws regarding purchasing as the public agencies, school districts, and higher education.  Therefore, when KCDA issues a bid, it is on behalf of all of its members.  This fulfills the member school’s requirement to bid for that product or service.

SPECIAL INSTRUCTIONS

1. There are no estimated quantities on this bid.   Orders will be placed as received by KCDA from its members.  This replaces Section II, Paragraphs F and H of the General Provisions.

2. KCDA does not require freight to be included in the bid price.  This replaces Section III, Paragraph C of the General Provisions.  However, if awarded, the merchandise must be shipped prepaid with the freight charges added to the invoice as a separate line item.  Freight charges must be quoted prior to any purchase order being issued by KCDA.

3. Pricing for installation must be listed as an hourly charge.  Charges for installation other than hourly must be so noted on your bid submittal. PLEASE NOTE: BID RESPONSES FOR INSTALLATION MUST BE QUANTIFIABLE. Responses such as TBD or Subject to Negotiation are unacceptable and will disqualify a vendor’s bid response on the install portion of the bid.
4. Include with your bid all written warranties provided by manufacturer.

5. Include with your bid any certificates of insurance provided by the manufacturer.

6. All products provided must comply with current ADA laws and Consumer Product Safety Commission guidelines.  Include any certification in this respect with your bid.

7. KCDA intends to award this contract to one or more manufacturers or servicing and installing dealers that can offer an acceptable system that can be of benefit to all of KCDA members
8. The successful bidder(s) will be required to clean up area after any installation.  This includes (but may not be limited to) disposal of all debris, packaging, dunnage, etc. and repairing any damage made by installers or deliverers to the site.  The site must be left in the same condition as it was found.
9. The successful bidders(s) must be in regular communication with the end user.  This includes (but may not be limited to) informing the end user as to dates and times (if possible) of delivery of merchandise, and informing end user of installation dates when required.  No vendor is to begin any work on the site without expressed consent of the KCDA member involved in the given project.

10. All equipment and materials delivered must be new, original, manufactured units.  Used or refurbished equipment will not be accepted.

11. While Washington State sales tax is applicable to all invoices, do not include in your bid price.  When invoicing, tax should be charged on the entire project at the applicable rate for where the project is installed.  If merchandise only without installation is being sold, the tax rate is to be charged at the appropriate rate for KCDA in Kent, WA.
I                      IMPORTANT CHANGES IN KCDA SERVICE FEE STRUCTURE EFFECTIVE WITH THE INCEPTION OF THE CONTRACT PERIOD FOR BID# 11-373,  AUDITORIUM SEATING, WHICH RUNS FROM 3/18/11 THROUGH 3/15/12:
 Vendor bid pricing shall include a 2% administrative fee on all line items and charges. The administrative fee will now be a part of the bid price. If you are bidding a manufacturers catalog list price less a discount, you must ensure that the administrative fee is included in the net price to KCDA’s members. KCDA will continue to be billed by the vendor at which point KCDA will invoice the member at the bid price. The vendor will pay KCDA a 2% administrative fee on the total invoice price, not including sales tax. Upon receipt of the vendor’s invoice, KCDA will send a check to the vendor for 98% and send an adjustment/debit memo for 2%.   
  PUBLIC WORKS:
Installation of products listed on the bid fall under the Washington State Public Works Act.  The bidder will be responsible for following all requirements pertaining to this act and the filing of all paperwork and applicable fees as required by the State of Washington. It is the responsibility of the successful bidder to be familiar with Public Works procedures in other states where members are served as well. Payment can be delayed if paperwork is not filed and forwarded to the school district or political subdivision as they request, with a copy sent to KCDA.  Because each district or political subdivision has its own internal policies, it is the responsibility of the vendor to determine what the requirements are for each installation or project prior to the issuance of a purchase order.  Washington State Prevailing Wage Rates can be obtained by calling the State of Washington, Department of Labor & Industries at (360) 902-5335 or on the web, http://.ini.wa.gov/TradesLicensing/PrevWage/WageRates/default.asp 
 Payment & Performance bonds are required for any projects over $35,000 (RCW 39.08.010) resulting  from award of this bid, with a price for the bond quoted to the end user prior to the issuance of a purchase order.  If projects are under $35,000, the contractor may opt for 50% retainage in lieu of bond (RCW 39.08.010). The cost of any Performance & Payment bonds must be listed as a line item on the vendor proposal. It can be listed as a percentage of the overall project value. Complete language of the parameters surrounding bonding requirements as per RCW 39.08.010 can be found at http://apps.leg.wa.gov/RCW/default.asp   

RCW 39.04.320 affects all school districts in the State of Washington, the Washington Department of Transportation (WSDOT), the Department of General Administration, and all institutions of higher education in the state, and requires, when fully implemented, that 15% of all labor hours on a public works project estimated to cost $1 million or more be performed by apprentices enrolled in a state approved apprenticeship and training program. For the complete language of RCW 39.04.020 go to     http://apps.leg.wa.gov/RCW/default.asp                                 

COMPANY BACKGROUND (must be completed by all bidders can be mailed in)
1. How many years has your company been in business? ___________________________________

2. What is your primary line of trade? ___________________________________________________

3. What is the current size of your company? (ie; customer base, annual revenue, number of employees, etc.) _________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. What is the location of your company, do you have any branch offices, if so where, what location will be servicing the KCDA member school districts? _________________________________________________________________________________________________________________________________________________________________________________________________________________________________

MARKETING METHODS (must be completed by all bidders can be mailed in)
1. How many outside sales people do you have?______________________________________

2. What size territories do they carry? _______________________________________________

3. What kind of training do you provide your staff to keep current on CPSC guidelines and legislation such as ADA? _________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. Do you use computer graphics in your presentation to your customers?  If so, please describe:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Do you participate in trade shows?  If so, please list the name(s) and location(s):

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Do you provide catalogs and price lists at no charge? _______________________________________

7. If awarded, please describe how you plan to market the KCDA contract and keep its members informed of your participation with KCDA. (use the back if additional space is required) ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. If awarded KCDA would like to link the manufacturer’s website with KCDA catalog website. Please indicate that we have your permission to link by indicating yes or no. If yes, write in the website address to be used. 

      __________________________________________________________________________

EXPERIENCE (must be completed by all bidders)

Each bidder must show evidence of completion within the last three years of at least five projects involving work within public agencies, school districts, or higher education of product types listed in this bid

Provide pertinent information below for each of the five projects:

Project (site) Name 
___________________________________________________________________________

Project Location 
______________________________________________________________________________

Project Description______________________________________________________________________
Completion Date _______________________________         
Contact Name _________________________________

 Title _________________________________________

Phone/Fax Number ____________________/___________________

Email Address________________________________
Project (site) Name 
___________________________________________________________________________

Project Location 
______________________________________________________________________________

Project Description______________________________________________________________________
Completion Date _______________________________         
Contact Name _________________________________

 Title _________________________________________

Phone/Fax Number ____________________/___________________

Email Address__________________________________
Project (site) Name 
___________________________________________________________________________

Project Location 
______________________________________________________________________________

Project Description______________________________________________________________________
Completion Date _______________________________         
Contact Name _________________________________

 Title _________________________________________

Phone/Fax Number ____________________/___________________

Email Address__________________________________
Project (site) Name 
___________________________________________________________________________

Project Location 
______________________________________________________________________________

Project Description______________________________________________________________________
Completion Date _______________________________         
Contact Name _________________________________

 Title _________________________________________

Phone/Fax Number ____________________/___________________

Email Address__________________________________
Project (site) Name 
___________________________________________________________________________

Project Location 
______________________________________________________________________________

Project Description______________________________________________________________________
Completion Date _______________________________         
Contact Name _________________________________

 Title _________________________________________

Phone/Fax Number ____________________/___________________

Email Address__________________________________
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