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PURCHASING COOPERATIVE  
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INVITATION FOR BIDS

ON

ENVELOPES
BID #08-410
Time and Place for Filing

on or before 2:00 P.M. Pacific Standard Time/5:00 P.M. Eastern Standard Time

NOVEMBER 2,2007
King County Directors' Association

Purchasing Department

18639 80th Ave. S.

Kent, Washington 98032

Note:
Each bid is to be filed electronically through eschoolmall.com.  All bids must be submitted before the date and time shown above and will not be accepted after that date.  Mailed, faxed or emailed bids will not be accepted.  For information regarding electronic bidding, please contact either Charlene Turner at cturner@kcda.org  or the Purchasing Agent shown below.

Brian Fawcett, Purchasing Agent 

King County Directors' Association 

bfawcett@kcda.org


425-251-8115 ext 127
Published in the Daily Journal of Commerce in Washington and Oregon
October 17th and October 24th, 2007 
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ENVELOPES BID# 08-410
The undersigned offers and agrees, if this bid be accepted, to furnish any or all of the items upon which prices were quoted, at the prices set opposite each item, F.O.B. delivery point specified in the invitation for bids, and agrees to make delivery within the delivery dates specified, or as otherwise amended by attachment.

Please note the contract provisions of Paragraphs II E, G, H, and I.

COMPLETE AND SELECT (BY CIRCLING) ONLY ONE OF THE FOLLOWING FIVE (5) ACCEPTABLE TERMS:

__________%, 15 DAYS

__________%, 20 DAYS 

__________%, 25 DAYS

__________%, 30 DAYS



0%, NET 30 DAYS   (PLEASE NOTE: A PERCENTAGE OF “ZERO” SHALL BE TERMS





         OF NET, 30 DAYS ONLY)

THE FIRST DAY FOR START OF TERMS SHALL BEGIN WITH RECEIPT OF MERCHANDISE AT KCDA OR RECEIPT OF VENDOR INVOICE AT KCDA – WHICH EVER IS LATER.  INVOICES MAY BE SENT TO THE ATTENTION OF TRACIE KELLER:
EMAIL = tkeller@kcda.org
FAX = 253-395-5402



Contract Prices Offered For:


1.  Firm for annual contract
(  ) EXPIRES ON OCTOBER 16, 2008
                        
2.  Firm for initial order only             (  )



3.  Variable by item/group

(  )



   (Identify under separate cover)



4.  Restocking Fee (if applicable) __________________________________
FIRM NAME:                

_____________________________________________                                                                              

ADDRESS:

      
_____________________________________________ 

CITY, STATE, ZIP CODE   

_____________________________________________ 

AUTHORIZED SIGNATURE:
_____________________________________________                                                                             

NAME:  (typed or printed in ink)
_____________________________________________                                                                             
TITLE:



_____________________________________________
                                                                             
TELEPHONE NO:

_____________________________________________
                                                                             
FAX NO:



_____________________________________________
                                                                             
E-MAIL ADDRESS:

_____________________________________________

If you are not responding to this bid, please list your company name and address, check one of the following lines and return to KCDA:

Keep our name on the list of bidders for this bid

____     
Remove our name from the list of bidders for this bid 
____
      

Remove our name from the list of bidders for all bids 
____
      
INSTRUCTIONS ON REATTACHING BID DOCUMENT FORMS:

Save these forms to “my documents”. You may also attach any other documents as needed please save as one file. You may then fill out the forms. Save 

On Eschoolmall bid- Under the response attachments press attach

Attachment Description- You may name your file with any title

Press continue

Press Browse- this will enable you to find the document in your saved documents, once you find your file double click on the document. 

Continue- Attach- then X out (unless you want to attach another form)

You must enter a dollar value of $.01 on bid line item #1 for this to attach and appear on the bid.

This will then be saved on the disk/paper clip. 

Press update at the bottom of this page.

You may reopen and change before you submit the bid. Once submitted you can not retrieve.

When your bid entry is complete, you must click “submit” for you bid to become an official bid offer. Your bid cannot be considered unless it has been submitted.

On the bid opening day you will be able to review all bids
VII. DELIVERY SPECIFICATIONS:

A. The majority of orders placed against this bid award shall be delivered to K.C.D.A.’s warehouse located at 18639 – 80th Ave. S., Kent, WA  98032.  Orders meeting mill/manufacturer minimums may deliver to various school locations within the state of: Washington, Oregon and Idaho.

B. 24 hours before deliery contact K.C.D.A. to schedule a delivery appointment:

425-251-8115 x 144

K.C.D.A. can accept only 2 trucks per day/per purchase order.

VIII. GROUP AWARDS:

Items to be awarded on an item by item basis or on a group basis; whichever, may be deemed to be in the best interest of the school districts served by K.C.D.A.

IX. SPECIAL PROVISIONS:

Contract prices shall be considered to be in effect through October 16, 2008, unless the bidder takes exception by signed and dated attachment.  Such attachment shall be submitted with the bid response and shall specifically state the date(s) through which the contract prices shall be in effect.
Bid responses will be accepted via www.eschoolmall.com ONLY.  KCDA will accept prices two positions to the right of the decimal point only (i.e. $2500.00 or $1.50 are acceptable).  $2500.0049 abd $1.5050 are NOT acceptable and would be rounded to $2500.00 and $1.51 respectively.  Prices in excess of two positions to the right of the decimal point will be rounded up or down as follows:  $0.005 or greater will be rounded up by $0.01 and $0.0049 or less will be rounded down thereby removing the values shown in the third and fourth position to the right of the decimal point
K.C.D.A. encourages the direct participation of manufacturers/mill in the bid process.  KCDA welcomes bids directly from manufacturers and mills.
ENVELOPES Bid # 08-410 will be awarded by the K.C.D.A. Board of Directors’ on the evening of November 15, 2007
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	Fax:
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	TERMS BY MANUFACTURER

	Manufacturer
	Minimum Prepaid Order  
	Contract Period
	Lead Time
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BOARD OF


DIRECTORS





MICHAEL


JENSON


Kent


School Dist. 415





DOUG


EGLINGTON


Lake Washington


School Dist. 414





DAVID


REED


Snoqualmie Valley


School Dist. 410





RICH 


BALDWIN


Northshore


School Dist. 417





ED 


BARNEY


Federal Way


School Dist. 210








